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FOR ISSUING &
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The Warning Sign

Vehicle registration plate The PCN attached to
the offending vehicle
Photo 1

What a good Photo Should Show...



Photo 2
What a good Photo Should Show...

This Picture should show...
the windscreen of the vehicle
as well as clearly showing that the
vehicle was not displaying a
permit / pay & display ticket



The WHITE tickets should be placed in the PCN sleeves
ane attached to the eiffending vehicle

The PINK Tickets should be returned once a month to:

PCN Department
CpS Enforcement (UK) Ltd
PO Box 623
Bridgwater
TAG6 3ED

The YELLOW Tickets should
remain in your ticket book

IMPORTANT

SHOULD YoU WiSH TO VOID OR CANCEL A TICKET
PLEASE WRITE CLEARLY ON THE TICKET THE WORD
VoI’ AND INITIAL [T
[T IS IMPORTANT THAT THE PINK TICKET 1S STILL RETURNED TO

CpS TO BE CANCELLED ON THE SYSTEM, AND THAT THE YELLOW
TICKET REMAINS IN YOUR TICKET BOOK.



Instructions For Uploading PCN's

Leg @mn tos
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A Scroll to the bottom

of the page and
click on

"Operator Login’




<

Enter your
Agent Number
and password

and press Login

(Mhese details will
be given to you by CpS)



1) Enter the vehicle details
as written on the ticket

2) Enter the ticket number
(which is in the top RH corner of the ticket)

3) Select the reason code

4) Enter the
date & time
the ticket
was Issued

5) Enter the location the ticket was issued

6) Upload the images of the vehicle
taken at the time the ticket was issued

7) Press "Add Ticket'



You will see the 'Notice Successfully Added'
page to confirm that the ticket has been uploaded

>
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To add another notice click on ‘Add Notice'
and begin the process again



